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3.6 Institutional Base Salary (IBS) - Annual compensation paid by the University for an employee’s 
appointment for time spent on research, teaching, service or other activities. The Institutional Base 
Salary does not include bonuses, one-time payments or incentive pay.  

 
3.7 Firsthand Knowledge – Direct evidence of work performed which is generally confirmed by a 

supervisor or the employee. 
 

4.0 Additional Information 

4.1 Effort report forms should account for all employee effort compensated by the University. This 
includes effort expended on institution compensated sponsored research, administration, 
instruction, unsponsored scholarly activity, clinical activity, and other activity.  

4.2 Effort reporting and payroll distribution are not the same.  


